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For International Students

This “Guidebook for International Students” offers necessary information for your life on campus at the
University of Yamanashi as an international student. Please read this carefully and be sure to ask the person
in charge if you do not understand any of the content.

Please check the campus information system (YINS-CNS) every day. Information regarding classes and
application guidelines on scholarships will be announced through the YINS-CNS system.

The contents of this guidebook may be revised. Changes will be publicized via the YINS-CNS system

or the website of the Center for International Education and Exchange (http://www.ciee.yamanashi.ac.jp).
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I Outline of the University of Yamanashi

History

The University of Yamanashi has a long history that begins from the Kitenkan Kofu School of Learning,
which was the former school of the present Faculty of Education, established in 1795. The Kitenkan Kofu School
of Learning has seen many transitions on its way to become the National Yamanashi Normal School in 1943.
Yamanashi Prefectural Training Institute for Teachers of Supplementary Vocational Education also experienced
various transitions to become the National Yamanashi Normal School for Youth in 1944. These two schools
combined with the former Yamanashi University in May 1949 and became the Faculty of Liberal Arts and
Science.

The former school of the Faculty of Engineering used to be Yamanashi Higher Technical School, which was
established in 1924. It became Yamanashi Technical College in 1944, and then changed to the Faculty of
Engineering of the former Yamanashi University.

The Faculty of Medicine used to be the former Yamanashi Medical University, which was established in
1978.In October 2002, the former Yamanashi University and the former Yamanashi Medical University were
unified to form the University of Yamanashi. In April 2004, The National University Corporation University of
Yamanashi was established. The Faculty of Life and Environmental Sciences was newly formed in 2012 as the

fourth faculty.
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II Classification of International Students

International students can be categorized either as “Japanese Government Scholarship Student,”
“Foreign-Government Sponsored Student,” and “Privately Financed International Student.” “Japanese
Government Scholarship Students” are international students who receive a scholarship from the Japanese
Government to study in Japan. “Foreign-Government Sponsored Students” are international students whose
expenses are supported by their own country. The rest is categorized as “Privately Financed International
Students.”

Students are categorized as follows, depending on their registration status in the University.

1. Regular Students

Students who are enrolled as undergraduates or postgraduates on a Master’s course/Doctor’s course with the

purpose of obtaining a degree are considered to be regular students.

2. Non-Regular Students

Non-regular students are students whose purpose is not to obtain a degree. Research students, auditing students
(exchange students), special research students, non-degree students, Teacher-Training students, and Japanese

Studies students are considered as non-regular students.
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Il University Life

1. Annual Schedule

(1) Academic Year

The school year runs from April 1 to March 31.

(2) Semesters
First semester: April 1 to September 30
Second Semester: October 1 to March 31 of the following year

(3) Class schedule (throughout the year)
1st period 9:00 to 10:30

2nd period  10:40to 12:10

(Lunch break)

3rd period 13:10 to 14:40

4th period 14:50 to 16:20

5th period 16:30 to 18:00

6th period 18:10 to 19:40

(4) Academic Year dates

Please refer to the information given in the guidance.

(5) School Holidays

There are no classes on the following days.
Saturdays, Sundays, National Holidays, Anniversary of Establishment (October 1), School festival day,
days of National Center Test for University Admissions, and long-term vacations (summer vacation, winter
vacation, and spring vacation).

Students are prohibited from entering the campus on the days of, and the day before the National Center Test. In

order to gain admittance, students must obtain permission in advance.
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(6)

National Holidays

April 29 Showa Day 2nd Monday in Sports Day
October
May 3 Constitution Day November 3 Culture Day
May 4 Nature Day November 23 Labor Thanks Giving
Day
May 5 Children’s Day January 1 New Year’s Day
3rd Monday in July Marine Day 2nd Monday in Coming-of-Age Day
January
August 11 Mountain Day February 11 National Foundation
Day
3rd Monday in Respect for the February 23 Emperor’s Birthday
September Elders Day
September 22 or 23 Autumn Equinox March 20 or 21 Spring Equinox

2% If a National Holiday falls on Sunday, the day after will be the substitute holiday.
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2. Administration Services

Open 8:30 ~ 17:15

Section

Location

Telephone

Business to handle

Office of

International Affairs

[ Kofu Campus]
B1-222, 2nd FI.,
B1 Bldg.

055-220-8047
055-220-8373

Students and International
Student Group, Student
Affairs Division, Faculty of
Medicine

[ Medical Campus]
1st Fl.,
Administration Bldg.

055-273-9342

(ORegarding National Scholarship Program
Students

ORegarding scholarships, extension of stay,
change of status of residence, permission
of activities other than the status of
residence, etc.

ORegarding International Residence Halls

ORegarding classes at the Center for
International Education and Exchange

(ORegarding counseling at the Center for
International Education and Exchange

ORegarding Spring or Summer English
Language Programs

Student Welfare Division

[ Kofu Campus]
2nd FI., Y Bldg.

055-220-8053

(ORegarding tuition exemption
ORegarding the Fuyo-ryo and Shiyo-kan
Dormitories

Educational Affairs

Division

[ Kofu Campus]
2nd FI., Y Bldg.

055-220-8737

(ORegarding Student ID

ORegarding Certification

ORegarding temporary leave of absence and
quitting the university

Educational Affairs Group,

Faculty of Education

[ Kofu Campus]
1st FI., J Bldg.,
Faculty of Education

055-220-8729

ORegarding course registration, records, and
certification for students of the Faculty of
Education and Graduate School of
Education

Student Affairs Division,

Faculty of Medicine

[ Medical Campus]
1st FI., Administration
Bldg., Faculty of
Medicine

055-273-2095
055-273-2098

ORegarding course registration, records, and
certification for students of the Faculty of
Medicine and graduate students of the
Division of Medicine

Educational Affairs Group,

Faculty of Engineering

[ Kofu Campus]
2nd Fl., A-2 Bldg.,
Faculty of
Engineering

055-220-8734
055-220-8730

(ORegarding course registration, records, and
certification for students of the Faculty of
Engineering and graduate students of the
Division of Engineering

Educational Affairs Group,
Faculty of Life and
Environmental Sciences

[ Kofu Campus]
Administration Bldg.,
Faculty of Life and
Environmental
Sciences

055-220-8807
055-220-8808

(ORegarding course registration, records, and
certification for students of the Faculty of
Life and Environmental Sciences and
graduate students of the Division of Life
and Environmental Sciences
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(1) Information announcement

University announcements to students (such as class cancellation, class schedule changes, and other messages) are
made through the campus information system, YINS-CNS, on the Web. Please be sure to check YINS-CNS every
day. In case of an emergency, you may be contacted by e-mail or cell phone. Please make sure to update your
contact information, such as your present address, phone number and e-mail address, through YINS-CNS if there
are any changes.

(2) Issuance of certifications and documents
i) Identification card (Student I1D)
Student ID, an identification card, will be issued upon enrollment in the University. You must carry your
Student ID at all times, otherwise some campus facilities, such as the automatic certificate issuance machines,
IT rooms of the Organization for Information Management and the University Libraries will be inaccessible.
If there is any problem with your Student ID, contact the Educational Affairs Division of your

faculty/graduate school.
ii) Other certificates

Certificate

Offices in Charge

Notes

Certificate of Commuting
Student

Student Registration
Certificate

Graduation Certificate,
Course Completion Certificate

Educational Affairs Division

Issued within 3 business days from
application

Issued on the same day by automatic
certificate issuance machines

Issued within 3 business days from
application

Japanese Government
Scholarship Student Certificate

Office of International Affairs

Issued 3 business days after the date of
application

Health Certificate

Health Care Center

Issued at Health Care Center

Credit Acquisition Record

Transcript

[ Kofu Campus]
Educational Affairs Division of
your faculty/graduate school
[Med. Campus]
Student Affairs Division

Issued within 3 business days from
application

Issued on the same day by automatic
certificate issuance machines

Certificate of Prospective
Graduation

Certificate of Prospective
Course Completion

[ Kofu Campus]
Educational Affairs Division of
your faculty/graduate school

[ Med. Campus]
Student Affairs Division

Issued on the same day by automatic
certificate issuance machines

Issued on the same day by automatic
certificate issuance machines

Student Passenger-fares
Discount Certificate (Gakuwari)

Student Welfare Division, Student
Welfare Group

Issued on the same day by automatic
certificate issuance machines

#¢ For English certificates, it may take from one week to 10 days to issue from the date of the application at

any section. Please inquire at the Office of International Affairs for other certificates.

#& There is no charge for issuance of certificates to all the current students.
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(3) Tuition and fees
i) Payment of Entrance Fee and Tuition
The entrance fee is a one-time payment when you enroll in the University.
Tuition fees should be paid in April and October for the following semester each time. Payment will be
withdrawn from the students’ bank accounts. If there are any complications, you may pay by cash at the
Accounting Division.
Please be sure to notify the school when leaving or taking a temporary leave of absence from school. If you
fail to do so, you may receive a reminder for unpaid tuition fees.
Japanese Government Scholarship students will receive a remission of entrance and tuition fees.

ii) Exemption of entrance and tuition fees
International students, who have difficulties in paying the entrance and tuition fees, may apply for an
exemption.
In some cases, all or half of the tuition fee may be remitted after the consideration. Applications can be
submitted in April or October. Please apply at the Student Welfare Division.
Non-regular students (research students and non-degree students) are excluded.
Application period
—New students in year requesting exemption — Around April in the year requesting exemption

— Other students— Around March of the year before the year requesting exemption

(4) Scholarships

i) Honors Scholarship (for Privately Financed International Students)
The honors scholarship is offered by the Japan Student Services Organization to privately financed
international students who are enrolled in undergraduate school or graduate school as regular or research
students with a good academic record and financial difficulties. The application information will be
announced by the office of your department (Educational Affairs Group) via YINS-CNS.

— Application deadline: Around the middle of April every year

— Scholarship amount (monthly): Undergraduate ¥48,000; Graduate ¥48,000

ii) Other scholarship programs offered by private organizations
The details will be announced via YINS-CNS when information on scholarship programs offered by any of

the sponsoring organizations are received.
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3. Academic Learning

International students who entered the University of Yamanashi should pursue their original academic goals and
work hard to attain them. Please consult your academic advisor or members of the Center for International
Education and Exchange if you have concerns regarding your study.

(1) Academic advisors
Consult with your academic advisor regarding educational issues (classes), research and opportunities after
graduation.

(2) Staff members of the Center for International Education and Exchange
Consult staff members of the Center for International Education and Exchange if any of the following problems
occur in your study or daily life.

— Misunderstandings with Japanese people

—Communication difficulties with the teaching staff in class

— Difficulties in understanding Japanese language

— Japanese lifestyle that you do not yet understand
Do not hesitate to contact staff members of the Center for International Education and Exchange if you ever have
any issues for which you need advice. There is the Counseling Room (B1-220) for international students on the
2nd Floor, B1 Bldg. If the room is closed, you can e-mail any of the Center members directly to make an
appointment. The suitable consultation time will be decided and you will be notified shortly after. Your privacy is

protected. Never take on worries or problems by yourself.

(3) Tutors and Volunteer Students
Tutors and Volunteer Students who support and interact with international students are available to newly arrived
students for a year.

Please consult with your academic advisors on whether you need a tutor or a volunteer student.

Tutor
—Tutor is applicable only for newly arrived graduate students and research students, in principle.

— A Tutor will be selected from your division or lab by your academic advisor, in principle.
\olunteer Student:
—Volunteer Student is applicable only for newly arrived undergraduate students.

—A\olunteer Student is a student who belongs to the same class or division as yours.

Mutual understanding and trust between you and your tutor/volunteer student is very important.
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(4) University Libraries
The University Libraries contain more than 561,000 titles. There is also a section for international students.
i) Opening Hours
[Main Library (Kofu Campus)] Monday to Friday: 8:45 - 21:00 % Until 17:00 during holiday periods
Saturday & Sunday:10:00 - 17:00 ¢ Closed during holiday periods
[ Medical Branch (Med. Campus)] Monday to Friday: 9:00 - 20:00

Saturday: 9:00 - 13:00

ii) Days Closed

[Main Library (Kofu Campus)] Saturdays and Sundays during seasonal break, National Holidays and
substitute holidays, Anniversary of Establishment (October 1), winter break (December 27 - January 5),
summer break (4 - 5days in the middle of August, refer to the University calendar) and Entrance Examination
Day

[ Medical Branch (Med. Campus)] Sundays, National Holidays and substitute holidays, Anniversary of
Establishment (October 1), winter break (December 27 - January 5)

#¢ Special use of the library may be available to eligible students outside of the opening hours by

application, although use is restricted. Ask the library for details.

iii) Entering and Exiting libraries

The Main Library has an entrance gate which requires your Student ID to open. To leave, use the exit gate.

iv) Reading
You may take any books and magazines in the library and read freely in the reading rooms. Newspapers
should be read in the designated area.

v) Book Lending/Returning system
—Lending procedure: Bring the books to the first-floor counter with your Student ID.
—Number of books available at one time and period:

[ Main Library] up to 10 books, for up to 20 days

[ Medical Branch] Books: up to 3 books, for up to 7 days

Audiovisual materials: up to 1, for up to 7 days
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—Returning procedure: Return books to the counter on the first floor.

If you do not return a book, you cannot borrow another title until that book has been returned.

—BDS (Book Detection System): There is the BDS at the entrance of the library. The system buzzer will
ring at the exit if you have not implemented the proper procedures to borrow the book. Check the books if

the buzzer rings.

vi) Document copy

Documents in the library can be copied in the building. When you wish to copy them, fill in the “Document
Copy Application” and use copy card. The fee is ¥ 10 per copy for black/white, and ¥ 20 per copy for color.
Copy cards are sold at the Co-op in Kofu Campus, and at the copy corner on the 1st floor of Medical Branch.

vii) Inquiries

Library staff will answer questions when they can, so that your research and study will be more easily
conducted. Feel free to ask the staff at the counter about anything you do not understand, such as how to
search for materials, how to search using the OPAC or database, and subject research, etc.

(5) Courses and e-learning system for International Students

At the University of Yamanashi, most classes are conducted in Japanese except for a certain set of lectures and
seminars. The Center for International Education and Exchange offers Japanese language classes and classes
regarding Japanese Affairs and Intercultural Communication for international students. Make your life in Japan
more fulfilling by being able to use Japanese. If you wish to attend these classes, be sure to take the placement
tests (in early April and late September). International students must make your registration for the course on the

designated date.

<Japanese Intensive Courses>

Japanese preparatory Intensive courses are offered for international students before enrolling in the university or
graduate schools. Exchange students and Teacher Training Program students can participate in the courses. If you
are interested in attending any of the Intensive Courses, please consult with the teaching staff members of the

Center for International Education and Exchange, as well as obtaining permission from your academic advisor.

10
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<Japanese language and Japanese related Subjects for Undergraduate Students>
Japanese language and Japanese affairs classes are also offered to regular undergraduate students who are
non-native speakers of Japanese. There is also a class to study Intercultural Communication.

Students other than regular students who are non-native speakers of Japanese can attend Japanese Intensive
courses, or Japanese language and Japanese related classes for undergraduate students if they wish.

Notes:

1. To attend Japanese classes, students must participate in the international student guidance and
Japanese placement test. Please be sure to take these at the beginning of both the first and second
semesters. The schedule will be announced via YINS-CNS.

2. The class schedule for each semester will be shown on the information sheets given at the
international student guidance or on YINS-CNS.

<Japanese Supplementary Classes>

Japanese Supplementary Classes are available for all international students for the purpose of improving basic
language abilities and adapting to the environment of Japan. Please attend them actively. Information on classes
will be posted on YINS-CNS. Please register at the Office of International Affairs, Kofu Campus, or at the Student

Affairs Division, Medical Campus if you wish to participate in one of them.

< E-learning system, ALC NetAcademy 2 >

This is an e-learning system for language learning provided via the University intra-net. The system is helpful for
self-study and reviewing what you have learned.

You can access the following website: http://www.ipc.yamanashi.ac.jp/alc.na2/intro.html

(6) Field Trip

International students who have "college student" status of residence can participate in an annual field trip once
during school terms to deepen their understanding of Japanese culture and industry. Invitations will be posted on
YINS- CNS. Attendees must submit a report after the field trip.

(7) Wi-Fi Service
The “wlan-kofu” is a wireless network service for university members across the campuses. To use this Wi-Fi
service, please obtain an account, together with your Student ID, and then proceed to get access to the service with

your password.
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IV Student Welfare

1. Health Care Center
Both mental and physical health are important while you are living in Japan. In the Health Care Centers, both in

Kofu Campus and Medical Campus, students can consult about their mental and physical health, see the university
doctor in the event of injury or illness, and obtain information or a medical referral letter to a clinic or hospital, all
for free. (Refer to the map on page 26).

In addition, in Japan, it is mandatory for students to have a regular health check-up every year. The schedule will
be announced on YINS-CNS.

2. Medical Expenses
National Health Insurance
— All international students must, without exception, join the National Health Insurance.
—By joining the National Health Insurance, your individual medical expense is usually 30% of the total
cost.

—To join the National Health Insurance, you need to apply at your local municipal city hall/town office.

3. Personal Accident Insurance for Students Pursuing Education and

Research
All international students of the University are automatically enrolled in the insurance for students pursuing

education and research, which covers personal accident and liability for damages, so that you may be able to
receive compensation when you have any accidents, or become liable for damage to the other person and/or their
property during the following activities. In the event of an accident, contact the Office of International Affairs.

—During Education and research activities

—During classes and regular examinations

—University events

— Extracurricular activities

—Commuting to or from the University

12
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4. Housing Information
(1) Housing

i) International Residence Hall and other dormitories
The University of Yamanashi has dormitories especially for international students and researchers,
International Residence Halls near Kofu campus and on the Med. Campus.
Kofu International Residence Hall near Kofu Caupus has 33 single rooms, 1 room for a couple and 1 room
for a family. Kofu International Residence Hall Annex offers 34 single rooms. On the other hand, Tamaho
International Residence Hall, Med. Campus, has 12 single rooms, 6 rooms for couples, and 5 rooms for
families. Selection of residents of these facilities is performed by the criterion set by the University of
Yamanashi.
Application of residence is accepted in March and September since moving seasons are in April and October.
Since there are limited numbers of rooms, availability is limited. In addition, the International Residence Hall
Annex— Kaiji-bunkan—and Fuyo-ryo/Shiyo-kan Dormitories which are available for both Japanese and
international students are in Kofu City. Contact the Office of International Affairs (Kofu campus) or Student
Affairs Division (Med. Campus) for more details, regarding International Residence Halls. Regarding
Fuyo-ryo Dormitory and Shiyo-kan Dormitory, contact Student Support Division.

ii) Apartments

In Japan, when you sign the tenancy agreement for your apartment, you may have to pay a security deposit
called shikikin, and a non-refundable fee called reikin which is given to your landlord. These fees are
approximately 1-3 months of rent.

In addition, when you are searching for apartments, you should know that most apartments in Japan are

usually unfurnished. You can also consult the University of Yamanashi Co-op Office for finding apartments.

(2) Comprehensive Renters Insurance for International Students

For international students who cannot find a guarantor when renting an apartment, the University of Yamanashi
(Dean of each faculty for undergraduate students, supervisors for research and graduate students) will be
guarantors with the condition of being ins

ured by the “Comprehensive Renters Insurance for international students studying in Japan™ (¥4,000 for 1 year,
¥8,000 for 2 years) offered by the Japan Educational Exchanges and Services (JEES). The application and more

details for the insurance is available at the Office of International Affairs.

(3) International student housing subsidy
New privately financed regular students who have signed a housing tenancy agreement under their own names
are provided a fixed amount as a subsidy for housing expenses. The notification will be posted on YINS-CNS

when offering. Apply to the Office of International Affairs according to the notification.
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5. The University of Yamanashi CO-OP
International students can become members of the Co-op by paying a ¥5,000 membership fee, which will be
refunded if you notify them when you graduate or leave the University. You can get books and magazines at the
prices for Co-op members by showing your membership card at the checkout.
What you can do at the Co-op shop:

— Buy textbooks, books, magazines, DVDs, or PCs at a 10% discount.

—Buy expensive items at a certain discount.

—Housing services — the handling fee is reasonable.

—Join an insurance plan called, Student Mutual Benefit (Kyosai) or Personal Liability Insurance for

Students.

—Join an Automobile or a Bicycle Insurance.

—Buy JR tickets and make reservations for long distance bus services.

—Obtain travel services (hotels and air tickets).

6. Transportation
Only for regular students, when you travel more than 101 kilometers by train, bus or ship, you can get a student

discount, gakuwari, by showing a Student Fare Discount Certificate and your Student ID when you buy a ticket. If
you use any public transportation to commute, you can also get a student discount for commuter passes as well by
showing a Certificate of Commuting Student which is issued by the University. Please note that both of these
discounts apply only to regular students.

Additionally, to ride buses and trains, pre-paid cards and a book of tickets are very useful.

Student Fare Discount Certificate
When traveling more than 101km by train or bus, you will get a 20% discount by showing this certificate when
buying a ticket. This certificate is available at automatic certificate issuance machines. Ten certificates can be

issued per year.
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V Resident Status and Registration of Residence

1. Resident Status
Apply for an extension of your period of stay or to change your residence status at the Immigration Bureau.

If you fail to apply for an extension of your stay, you must leave Japan even if you are in the middle of your study.
Application can be accepted 3 months prior to the expiration date. Some of the required documents issued by the
University such as transcripts and certificates of registration are available at automatic certificate issuance
machine or at the designated office of the faculty/graduate school to which you belong.

Kofu Branch Office of the Tokyo Regional Immigration Bureau 055-255-3350

The Immigration Bureau of Japan http://www.immi-moj.go.jp/

(1) Extension of Period of Stay
Documents required to apply for an extension of stay are as follows. The updated information should be

confirmed with the Immigration Bureau by telephone or on their website, since it may be revised.

Regular Students (undergraduate and graduate students)
— Application for Extension of Period of Stay (specified form)
—Photo (specified size)
— Certificate of Enrollment
— Transcript
—Proof of methods of support to meet the expenses and tuition in Japan
—Passport
—Residence Card
— Application fee

— Other documents required by the Immigration Office

Non-regular Students (research students)
— Application for Extension of Period of Stay (specified form)
—Photo (specified size)
— Certificate of Enrollment
—Proof of methods of support to meet the expenses and tuition in Japan
—Proof of research result (issued by your faculty/graduate school)
—Passport
—Residence Card
— Application fee

— Other documents required by the Immigration Office
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Non-regular Students (non-degree students)
— Application for Extension of Period of Stay (Specified form)
—Photo (specified size)
— Certificate of Enrollment
—Proof of methods of support to meet the expenses and tuition in Japan
— Certificate of Attendance (with the number of hours in a week)
—Passport
—Residence Card
— Application fee
— Other documents required by the Immigration Office

(2) Change of Status of Residence
Required documents for the application for change of status of residence (from travel visa to student) are as
follows:
— Application for Change of Status of Residence (Specified form)
—Photo (specified size)
— Certificate of Enrollment or Letter of Acceptance
—Proof of methods of support to meet the expenses and tuition in Japan
—Passport
—Residence Card
— Application fee
If there are any changes of your status besides the above, please consult at the Office of International Affairs in

advance of the status change.

(3) Re-issuance
If you lose your Residence Card, you must apply for re-issuance within 14 days. You also must report a lost or
stolen card to police to get a certificate of lost or stolen items, which is needed for a re-issuance application. With

the certificate, your application form, passport and photo, you can apply for re-issuance.

(4) Returning
When leaving Japan, you must return your Residence Card to the immigration officer at the international airport.
If you fail to do so, you may be asked to file a record. If you are temporarily leaving Japan, you must carry your

Residence Card with you and present it at re-entry to Japan.
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(5) Family members’ Resident Status
A. Birth of child in Japan
A report of birth must be submitted to the city hall/town office of the parents' residence within 14 days of the
child’s birth. When this document has been submitted, a certificate of residence will be created in the local of
residence. Laws vary for international students to submit the report of birth pursuant to the country of origin.
Contact your local city hall/town office in advance of the birth for details. Parents must also apply for the
status of residence of the child at the Immigration Bureau within 30 days of the child’s birth.

—Nursery school
This is a facility that takes in children (from newborns to elementary-school enroliment age) of homes
wherein both parents are employed. Contact your local city hall/town office for details if you require
daycare.

—Kindergarten
This is a facility that takes in preschool children. Contact the kindergarten directly to enroll.

—Elementary School/Junior High School

Please contact the municipal city hall/town office of your residence.
B. If you wish to have your family members live with you, please consult your department or lab.

2. Permission for Temporary Leave of Japan and Re-entry
If you leave Japan temporarily, you must notify your academic advisor and the Office of International Affairs prior
to your departure. You must carry your Residence Card with you when you leave Japan and re-enter the country.
If you wish to re-enter Japan after temporarily leaving the country within one year or the period of stay on your
Residence Card, you should take necessary procedures as follows at the airport when leaving Japan:

i) Show your passport and Residence Card.

ii) Check the box of “1. | am leaving Japan temporarily and will return” , on Embarkation and

Disembarkation Card for Re-entrants.
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3. Registration of residence
Foreigners living in Japan must register their residence with their local city hall/town office. Those entering the

country for the first time must take the necessary procedures for registration of residence within 14 days. Those
who have moved residence from another prefecture, city or town must also take the necessary procedures for
registration of residence within 14 days from the day they moved. These registration procedures require your
passport and your Residence Card.

4. National Pension
Everyone over 20 years old living in Japan, including international students, have to join the National Pension

System of Japan at the time of resident registration or on the day they turn 20. However, students whose annual
income is less than a specified amount are entitled to Special Payment System for Students. Students who are also
enrolled for less than a year such as exchange students and research students, are entitled to the Exemption
System for Premiums. To be entitled for these systems, you need to apply for them at your local city hall/town
office.

VI Cautions

International students must be careful about the following:
— Status change (withdrawal from school and the like)
If you wish to leave the University partway through your education, consult your academic advisor in
advance. Submit a notice of withdrawal from the school to the Educational Affairs Division of your
faculty/graduate school, or to the Student Affairs Division for the Medical School. If you fail to follow this
procedure, your withdrawal may not be registered properly and you may be chased for unpaid tuition fees.
There is a procedure for taking and returning from a leave of absence from school. Contact the Office of
International Affairs and the Educational Affairs Division of your faculty/graduate school, or the Student
Affairs Division for the Medical School, for details. (Research students cannot take a temporary leave of
absence from school.) Please also note that all international students who take a leave of absence must go

back and stay in their own countries during the leave, in principle.

— Contact updates
Students must notify any changes to your current contact details to the Office of International Affairs and the
Educational Affairs Division of your faculty/graduate school or the Student Affairs Division for the Medical

School.

—Check YINS-CNS every day to keep up with important notices or information.
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—Keep in contact with your academic advisor and your guarantor (or landlord) so that they can be informed of

your activities.

—Private mail/parcels to students will not be received and kept in the Office of International Affairs. Notify the

sender of this system. (Have your mail/parcels delivered to your apartment.)

—None of the telephones in the University are available for your private use; use your own cell phones, or

pay-phones available on campus. Private incoming calls are also not acceptable.

—Follow the rules and regulations of the University of Yamanashi and do your best to attain your initial goals

while you study in Japan.

X The Office of International Affairs is open from 8:30 to 17:15 on weekdays, Monday to Friday.
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VI Part-time Jobs

International students who have "college student" status of residence are permitted to take part-time work by
applying for permission outside of their status of residence at the Immigration Bureau.
The number of hours may not exceed the hours indicated below and most definitely your work should not disrupt
your study.

—Up to 28 hours/week

— Students are permitted to work 8 hours/day during the long-term vacations (Summer, Winter, and Spring).
It is prohibited by law for international students to work in the sex and gambling industries.
Application for permission to undertake activities outside of your status for those that did not apply for the same
when undergoing immigration clearance must do so at the Immigration Bureau after applying at the Office of
International Affairs upon receiving approval from your academic advisor.

The following documents are required for the application.

i) Application for permission to engage in an activity outside of those permitted under the previously

granted status of residence (available at the Office of International Affairs)

ii) Passport (verification purposes only)

iii) Residence Card (verification purposes only)

In the event that you are permitted to work, that permit is extended to other establishments if you change jobs

during its valid period.

Part-time work advertising can be viewed at the following locations.

— Kofu campus: Career Center bulletin board

— Faculty of medicine campus: Student Affairs Division

—The public employment security office (Hello-work) will offer support for part-time employment.

Cautions:

—In the event that the international student quits or are expelled, the work permission will become invalid.

—The period of the work permission is limited to the period of the applicant’s student residence permission.
When students extend their period of residence, they need to reapply for a new permission to work.

—You are not allowed to work during a leave of absence, even if you are allowed to stay in Japan for

considerable reasons even during the leave.
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VI Returning to Your Home Country

Procedures for leaving Japan for your home country differ pursuant to your status as a student. Information
regarding procedures will be posted on YINS-CNS, so check regularly and follow the instructions.

When leaving Japan, obtain a departure stamp on your passport from the immigration officer at the airport and
return your Residence Card. Notify the Japanese Embassy in your country of your return.

Be sure to clear and close all accounts of individually owned cell phones, rented items, accommodation fees, etc.
You also must notify the city hall/town office of your departure. This notification can be accepted from 2 weeks
prior to your departure.

b i wﬂk‘#lﬁﬁﬁtxﬁ—
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IX Social Life

1. Emergency Telephone Numbers
(1) Fires and Emergencies
Call 119 in cases of fire, sudden illness, or severe injury.
In addition to a regular home telephone, a cell phone or a public telephone can be used. When using a public
telephone, press the red button located on the telephone, then dial 119. The call is free of charge.
i) When you dial 119, you will be connected to the fire or a different emergency (sudden illness or a severe
injury).
ii) Then, you will be asked for your address. Try to answer as correctly and as clearly as is possible.
iii) In cases of illness or injury, tell the operator the condition of the patient.
iv) A fire engine and ambulance will be dispatched to the location you described. When you hear the vehicle
siren, go outside onto the street and wave them down. The calling of fire engines and ambulances is free of

charge.

(2) Police
Call 110 in cases of a crime or traffic accidents. You will be connected to the police. Do not hesitate to contact
police since you can ask for an interpreter if necessary.

# If you make any emergency calls, also be sure to notify the Office of International Affairs.

2. Preparing to Deal with Earthquakes
Japan is an earthquake prone country. Be prepared for earthquakes.
First, the furniture should be fastened to a wall with fittings. Fittings can be purchased at any local hardware store.
In particular, heavy furniture, such as bookshelves, should be secured so that the books or the bookshelf itself will
not fall.
Your passport and other valuables should be kept together in one place so that they can be taken out easily.
Check and verify the location for evacuation in your residential area. How to act in case of a big earthquake.
If you are indoors,
i) Get under a solid table or desk, and stay clear of heavy furniture and windows.
ii) After an earthquake, put your shoes or slippers on first, check for fire or fire hazards and shut off the
power at the control box before evacuating.
If you are outside;
i) Clear of buildings and anything else that could fall on you.
ii) Cover your head with your bags while you are evacuating.
In cases of an earthquake, TV and radio will report earthquake information. Obtain accurate information from
them and try not to be confused with false information. Please make sure to register your contact details to the
University’s Safety Confirmation System, and be aware of the methods and how to reply to e-mails from the

System.
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3. Bicycles

(1) Abandoned Bicycles

Do not take bicycles left near the station or on the street, even if they seem still usable. All bicycles in Japan are
registered, so you may be suspected of stealing bicycles and questioned by the police if you take an abandoned
bicycle.

If you are given a bicycle from your friend, have him/her write a transfer agreement and register the change of
owner at the police station.

(2) Bicycles

Follow all traffic rules to operate your bicycle safely, if you ride a bicycle. Never attempt to ride your bicycle too
fast or when intoxicated. A harsh penalty will be imposed upon you for riding a bicycle while intoxicated. Treating
someone for alcoholic drinks, knowing the person will ride the bicycle afterward, or lending your bicycle to an
intoxicated person is also prohibited. You should take out insurance, as accidents while riding a bicycle can
frequently happen. You should also know that the insurance which you take out when purchasing of a bicycle does
not cover accidents. You can purchase a voluntary insurance through the Co-op. For details, contact the Center for

International Education and Exchange or the Office of International Affairs.

4. Motorcycles and Cars
International licenses acquired in your home country are valid only for one year. You must obtain a valid Japanese

driver’s license to drive in Japan beyond that one year limit. However, newly arrived students are particularly
prone to traffic accidents in Japan because they are not completely acclimated to Japanese traffic. If you have an
accident, you could owe an amount that exceeds your ability to pay, unless you are covered by comprehensive
insurance. International students are strongly discouraged from driving. However, if you must ride a motor scooter
or drive a car, be sure to purchase a voluntary insurance on the top of the compulsory automobile liability

insurance.

5. Garbage Disposal

Garbage disposal methods differ depending on the city/town of your residence. Check with your local city
hall/town office or ask your neighbors.

Garbage collection days, places, times, and garbage types are defined. Follow the rules of your residence.

Failing to follow the rules at your residence often can become a source of trouble with your neighbors.
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Moving

Check the following when you plan to move.

i) Notify your realtor and landlord a few months before you plan to move. Pay all rent and expenses before

you leave.

ii) Notify the electric company, gas company and waterworks bureau to stop the services of these utilities.

iii) Submit the notice of your address change to the post office.

iv) If you move to another residence in the same city or town, take the necessary procedures to change your
registration to your new address at the city hall/town office within 14 days of moving.

v) If you move to other residence in a different city or town, take the necessary procedures to change your
registration at the town or city you live in, and procedures to register your new address at the city
hall/town office you move to within 14 days of moving. Make sure to have them write your new address
on the back of your Residence Card.

vi) Change your address on your National Health Insurance, or report your address the mobile telephone
company and your bank.

vii) Notify the Office of International Affairs and the Educational Affairs Group, or Student Affairs
Division for the School of Medicine, of your new address and telephone number, and update

your contact information via YINS-CNS.

University telephone numbers in case of emergency

[8:30 - 17:15 on weekdays]
055—220—8047
055—220—8373

Office of International Affairs

Students and International Student
Group, Student Affairs Division, 055—273—9342
Faculty of Medicine

Counselor, Center for International
055—220—8753
Education and Exchange

Health Care Center 055—220—8081

[17:15 - 8:30 (the next morning) on weekdays and holidays]

Information Center (Guardhouse),

Kofu Campus 055—220—-8032

Reception Desk outside of

the service hours, Medical Campus 055-273-1113
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T 400-8510 IR B B FFH R A 4-4-37

Center for International Education and Exchange
University of Yamanashi

4-4-37 Takeda

Kofu Yamanashi

400-8510

JAPAN

phone. 055-220-8373

fax. 055-220-8794

E-mail: yu-study-abroad@ml.yamanashi.ac.jp
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