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Guideline for “Application for Extension of Period of Stay”

1. Necessary application documents : Please submit the following documents to the
International Office
O Application for Extension of Period of Stay
The designhated format is available at the International Office)
O ID Photo  (4cmX 3cm Please write your name on the back side and paste it]
*Photo must be taken within 3 months before the submission. Please do not wear a hat and
a mask. It should be a plain background.]
O Passport and residence card
O Certificates *The following certificates can be issued from the automatic certificate-issuing machine.
The machine is located at Bldg. A-2 or on the 1t floor of Bldg. Y.
The necessary certificates differ according to your student status. Please check it below.
@ Undergraduate/Graduate
* Certificate of Enrollment « Academic Transcript
@ 1t grade at Undergraduate/Graduate and if it is your first time to apply for the
extension after you enter University of Yamanashi
* Certificate of Enrollment  « Academic Transcript (If you have)
* Certificate of Graduation (If you were enrolled at any school in Japan.)
@ 1t grade at Graduate and you were research students at University of Yamanashi
before you enrolled at University of Yamanashi as graduate students
« Certificate of Enrollment + Academic Transcript (If you have)
- THZSFESEBAZ (Apply via the online system. This certificate is issued in Japanese only)
@  For those who repeat a year/year
* Certificate of Enrollment » Academic transcript
+ Statement of reasons for repeating year written by yourself and by your
academic adviser
®  Research students
* Certificate of Enrollment
 THZSAABIEBBZE (Aoply via the online system. This certificate is issued in Japanese only)
* Certificate of Graduation
(If you were enrolled at any school in Japan before you enrolled at University of Yamanashi.
XIf any certificate is sealed and it is mentioned [B8FTELR]] on the envelopes, please do not
open it. Otherwise, it will be invalid.
O A request letter to the Director, Academic Affairs Support Department
(Please ask your academic supervisor to sign the letter. The letter is necessary for issuing the
application documents at the International Office]

X For those who will do/ do a part-time job, You need to apply for a part-time work permit.



For this application, please submit the following documents.
O Application form for the Part-time work permit (If applicable)
O A request letter to the president of University of Yamanashi
*Please submit the necessary documents to the International Office well in advance since there are some

documents that the university needs to prepare for your application.

2. The International Office will provide you with the necessary application documents.
In addition to the documents you receive from the International Office, you will bring the following
documents to the Immigration Bureau in Kofu
(In case your residence is registered in other than Yamanashi, please go to the Immigration

Bureau where your residence information is registered)
O Documentation or certification of financial capability

Ce.g. Bank book, Bank balance certificate, Scholarship certificate, and the like.)

3. The Immigration Bureau will issue your new Residence card
The following is necessary for receiving a new residence card.
O Commission fee; 6,000JPY (It needs to be paid with fiscal)

(You can buy the fiscal at the post office or in the same building as the immigration bureau.)

4, Bring your new residence card to the International Office
The university is required to provide your residence card information to the Ministry of

Justice.

* Applications concerning the period of stay and status of residence are the responsibility of
the student. In the event of a change of status related to the period of stay or status of
residence, please inquire at the Immigration Bureau on your own and take the necessary

procedures.

Contact:

The International Office at University of Yamanashi
Location : B-1 S8 225
Phone : 055-220-8047 / Email yu-study-abroad@mlyamanashiac.jp

Tokyo Immigration Bureau at Kofu branch : 1-1-18 Marunouchi Kofu city
Phone: 055-255-3350




